[image: image9.png]== Tue UNIVERSITY of TEXAS
==

' )' Heaurn Science Center at HousTon
(S Environmental Health and Safety






Area Safety Liaisons (ASLs)
A. Each floor of a building shall be under the direction of the Area Safety Liaison (ASL) for the evacuation of occupants in the event of a fire or fire alarm.

B. Each ASL shall be familiar with the fire safety plan, the location of exits and the location and operation of any available fire alarm systems i.e. pull stations.

C. In the event of a fire or fire alarm the ASL, from a safe location, shall:

1. Notify U.T.P.D on campus by dialing HELP (713-500-4357) or the Houston Fire Department at 911.
2. Direct the evacuation of the floor in accordance with directions received and the following guidelines:

a) The ASL shall select the nearest exit/stairwell to use for evacuation on the basis of the location of the fire and any information received. If it is affected by smoke, an alternate exit/stairwell shall be selected. 

b) The priority floors for immediate evacuation are the fire floor, one floor above and one floor below the fire.

(1) In the event of a fire alarm, minimum evacuation response is to prepare to evacuate by relocating occupants to the nearest stairwell door to await further instructions. (It is not necessary to evacuate the floor, unless you see smoke or fire, or the announcement calls for a complete evacuation).     
(2) If you see smoke, fire or another emergency condition, immediately isolate the fire if possible and call UTPD or 911. Evacuate the building using a safe uncontaminated stairwell.  Do not attempt to use the elevators.  
(3) Evacuation from other floors shall be instituted when conditions indicate such actions or when instructed by the Fire Department, UTPD, facility operations, or safety personnel.  Evacuate using a safe stairwell.
c) Relocation to three (3) or more levels below the fire floor is generally adequate.

d) ASLs shall see that all occupants on their floor are notified of the fire or fire alarm, and shall instruct occupants as per the fire safety plan.

e) The Environmental Health and Safety, Physical Safety Department shall be notified of all mobility-impaired occupants that may require special assistance in the event of an evacuation.  An on-line form is available through physical safety web page. See link below.  http://www.uth.tmc.edu/ut_general/research_acad_aff/safety/ehs/physafe/Emergency%20Evacuation%20Assistance%20Request.doc. Occupants not requiring assistance will evacuate first.  This avoids the possibility of persons in need of assistance being bumped and/or falling down, thus slowing the evacuation and/or causing injury.  If there is any evidence of fire, persons having mobility impairment should be positioned near the fire exit farthest away form the fire.  If the condition pose a personal threat, the ASL or person assisting should enter into the exit/stairwell with the persons needing special assistance and wait for the fire department.  Exit stairwells A – H are fire and smoke rated for 2 hours.   
NOTICE TO ALL ASLs - It is your responsibility to inform the Environmental Health and Safety, Physical Safety Department in the event of vacation, leave of absence, transfer, sickness, etc., in order to make necessary revisions regarding replacements or substitutes.

Fire Emergency Procedures

If you are located in a lease facility please follow the fire procedure provided by the building manager for that building

Fire Emergency Procedures should be followed if you see

Smoke, flames, or smell burning:

IMMEDIATELY
1. Isolate the fire and smoke by closing all windows and doors if possible. DO NOT LOCK THE DOORS.

 NOTE: If you believe it to be an electrical fire turn room lights off.

If possible, shut off all non-essential oxygen, gas, and electrical appliances in the area and secure any hazardous materials.

· Activate the fire alarm system by pulling the nearest fire alarm pull station.

2. Call 911 and UT Police (713-500-HELP) and provide the following information.

· EXACT location of the fire (building, floor, and room number)

· Type of fire (electrical, flammable liquid, trash, etc.)

· Extent of fire (severity of fire and/or amount of smoke)

· Your name and the telephone number.

3. Evacuate the building using the nearest enclosed stairway or ground exit when advised by a UT-Houston ASL, Facility Operations Personnel, U.T. Safety Personnel, U.T. Police, HFD Personnel, or if YOU think it is necessary.

· Notify all personnel of the emergency (patients, visitors, & employees)

4. If you have been trained and feel comfortable, attempt to extinguish the fire using the proper fire extinguisher.
5. Re-enter the building only after the all clear is given by safety personnel or U.T. Police.

Building Occupants Should Work As a Team to Accomplish the Above Procedures

Every lab or principal investigator shall appoint a person who is responsible for advising firefighters or safety personnel of any hazardous materials (toxins, explosives, flammables, radioactive materials) that may be involved in the fire.

IMPORTANT:  All personnel should know the location and proper use of fire extinguishers, fire alarm pull stations, stairway exits, and other safety equipment in their work area.
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PROPER USE OF FIRE EXTINGUISHERS

EXTINGUISHER MUST BE RATED FOR TYPE

OF FIRE YOU ARE FIGHTING

  CLASSES OF FIRE
                 TYPE OF EXTINGUISHER

         OPERATION

	Class A Fires

  Use these types of 

  Extinguishers

Ordinary

Combustibles:

Wood, Paper,         Cloth, Etc
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Pressurized Water                    Dry Chemical
	PULL PIN

AIM NOZZLE

                 AT BASE OF FIRE

SQUEEZE HANDLE

SWEEP SIDE TO SIDE

	Class B Fires

  Use these types of 

  Extinguishers

                                                                                                    Flammable
Liquids:  Grease

Gasoline, Paints,                                                                     Oils, Etc
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   Dry Chemical              Carbon Dioxide        
	

	
Class C Fires

  Use these types of 

  Extinguishers
    Electrical

    Equipment:

    Wiring

    Appliances

    Electronics                            
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Carbon Dioxide     Halon         Dry Chemical 
	


BEFORE YOU BEGIN TO FIGHT A SMALL FIRE

ACTIVATE FIRE ALARM

CALL UTPD AT 500-4357 (FROM A SAFE LOCATION)

BE SURE FIRE IS CONFINED TO SMALL AREA AND IS NOT SPREADING

BE SURE THAT A SAFE AND UNOBSTRUCTED EXIT IS READILY AVAILABLE

BE SURE YOUR EXTINGUISHER IS THE PROPER SIZE AND TYPE FOR THE CLASS OF FIRE
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Dry Chemical Extinguishers
Dry Chemical Extinguishers come in a variety of types. You may see them labeled: 

· "DC" short for "dry chemical" 

· "ABC" indicating that they are designed to extinguish class A,B,and C fires, or 

· "BC" indicating that they are designed to extinguish class B and C fires. 

At OSU, "ABC" fire extinguishers are filled with a fine yellow powder. The greatest portion of this powder is composed of monoammonium phosphate. Nitrogen is used to pressurize the extinguishers. 

ABC extinguishers are red and range in size from 5 lbs to 20 lbs on campus.

It is extremely important to identify 
which types of dry chemical extinguishers are located in your area. 
Read the labels and know their locations! You don't want to mistakenly use a "BC" extinguisher on a Class A fire, thinking that it was an "ABC" extinguisher. 


Dry chemical extinguishers put out fire by coating the fuel with a thin layer of dust, separating the fuel from the oxygen in the air. The powder also works to interrupt the chemical reaction of fire, so these extinguishers are extremely effective at putting out fire.
	U. T. HOUSTON 	U. T. Health Services	713-500-3267


STUDENT/EMPLOYEE INJURIES 	Insurance & Workers Compensation	713-500-8127





University of Texas Police Department ………………..….……	713-500-4357


Houston Fire Department ………………..………………………	911


Ambulance (E.M.S.) ………………………..……………….……	911


Poison Control Center ……………………..……………….……	1-800-764-7661


Hermann Hospital Emergency ……………..……………………	713-704-4060





REPORTING A POTENTIAL EMERGENCY





OTHER EMERGENCY TELEPHONE NUMBERS





U. T. HOUSTON – MEDICAL EMERGENCIES





TYPE OF EMERGENCY	DEPARTMENT CONTACT	OFFICE PHONE


Chemical Spills/Exposures/Odors 	Chemical Safety	713-500-5832


Radiological Spills/Exposures 	Radiation Safety	713-500-5840


Waste Line	Environmental Protection Division	713-500-5837


Adverse Weather Conditions	SPH/DBB/UCT/MSI/SHI/OCB/GSBS	713-500-9996


	   MSB/JFB/CYF/JJL/HPB	713-500-7999


	HCPC	713-741-5001


Bomb Threats & Terrorism	UT Police	713-794-4357


Needle Stick Hotline 	Employee Health Services	713-500-3267


	Student Health Services (Pager)	713-951-8013





DEPARTMENT NOTIFICATION





CONTACT – Facilities Operations Regarding Power Failures, Water Leaks, Flooding,


And Other Building Problems:		713-500-FIXT (713-500-3498)





ALL OTHER EMERGENCIES:


DIAL 713-500-HELP


(713-500-4357)


�Provide UTPD with the following information:


Your Name


Your Location & Telephone Extension


Type of Emergency


Special Directions (If Any)











FIRE EMERGENCIES


or


EMERGENCY MEDICAL SERVICES��DIAL 911��Provide Requested Information




















PAGE  
6
G:\Physical Safety\Area Safety Liaison's\ASL Packet

Updated November 2003

